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Flow chart for Declarations of Interest

[image: Flowchart showing process for identifying a declaration of interest. 

First statement - "Do I have an interest or connection to the item on the agenda of the meeting, either directly, or through a person/body connected to me?"

If no, no action is required, if yes then - "Now consider and apply the following test - Would a member of the public with knowledge of the relevant facts reasonably regard the connection or interest as so significant that it is likely to prejudice my discussion or decision making in my role". 

If no, no action is required. If yes, an interest should be declared. 

Suggested statement - "I have an interest in item XX by virtue of (explain nature of connection) and so I will leave the meeting and take no part in the item."]
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NOW CONSIDER AND APPLY THE FOLLOWING TEST - NO ACTION
WOULD A MEMBER OF THE PUBLIC WITH KNOWLEDGE OF THE
RELEVANT FACTS REASONABLY REGARD THE CONNECTION/
INTEREST AS SO SIGNIFICANT THAT IT IS LIKELY TO
PREJUDICE MY DISCUSSION OR DECISION MAKING IN MY ROLE D
NO ACTION REQUIRED
SUGGESTED STATEMENT
* Minutes (E-learning course available click here
At this point in the meeting the minutes of the previous meeting are formally
approved. The Chair should ask those who were present at that meeting if they
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. Please find attached, a guide for editing video recordings.
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® No problem. If anyone has any questions, then please just drop me an email or
message!
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| used this yesterday, the instructions were great and it was fairly easy to edit. Top
tip for anyone else using this - the arrow keys in the number section of a keyboard
work if you don't want to have to click your mouse repeatedly if you are trying to
trim a specific bit in the middle!
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